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Mission of Break-Out Session

Financial stewardship and accountability
in planting a church is crucial. These
areas can also be considered one of the
most difficult, time consuming, and
frustrating aspects of planting a church.
We hope to help you and your team
members navigate through the in’s and
out’s of finances for a church plant.
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What Are My Filing Requirements?

r@) Federal Forms 990 & 990-T
[\
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\. Federal Payroll Tax Filings

[@) State Unemployment Tax Filings
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@ Purpose of Form 990-T

@) Sample Form 990-T




Accounting

ﬁoftware Selection

= Banking

Chart of Accounts

Check Signers

Chart of Accounts

¢ 1000 Series — Assets
— Cash, Receivables, Prepaids, Fixed Assets
e 2000 Series — Liabilities
— A/P, Payroll
« 3000 Series — Net Assets
— Unrestricted
— Temporarily Restricted
* 4000 Series — Revenue
— Donations, Grants, UBI
¢ 5000 Series — Expenses

*Sample will be distributed




Sample Bank Reconciliation

Nov 30, 07

Baginning Batance 100000
Cleared Transactions

Checks and Payments - 15 items 45.925.00

Deposits and Credits - 9 items. 7458000

Total Cleared Transactions. 555 00

Cleared Balance 1,555.00

Uncleared Transactions

Checks and Payments - 1 Hims 500 0
Deposits and Credits - 1 item 520 00
Total Uncleared -50.00
Regtstor Balance as of 113072007 1.475.00
Page 1of1
Mewly Planted Charch
Fund Balance Sirmmary
Movember 4T
Hegnning Ending
Balsece
100 2007 Recepts rés  Travsders 11202007
Cheehing Atceund 1,000,080 #00000 7.508.00 @500 1AT500
Savngs Account B0 00 #00
Totsl TR 00 E 000,00 {7 500 00
General Fund 1,000.00 #000.00 (7,500 00} @500) 147500
Bulding Fnd E - =00 800
Mesmon Fund - s
H 005 00 7 55 50
Total receipts £000.00
Total disbursements {7.400.00)
Het nerease (secrease] 50000
Mewly Planted Charch
Gemeral Fund Butget Comparisen
Movember 47
Disbursement Distursement
e107 Mov8T  Year te Date
Missions
Comeunty | Local 500 5000 550,00
Cooperative Giving 20000 0000 330000
Cmar Missices ¥ - 200,00
Ministries
Leadership Developmant 2500 18000 0,00
Grsupe 15.00 00 12500
Pastosn Ministry 400 200 176,00
\deskend Gatherngs 100.00 4000 z000
stan
Fasters - Hoath lsusmrce 80000 BOODO  BB00D0
Pastors - Housing Afowance and Vages. 250000 250000 2750000
Temperary and Caneract - 40000 o000
Gemeral & Adminisirative
1,000 00 - 700000
3,000.00 300000 3300000
20000 500 405500

7 BRI 00 TEOO 00 EAGTE00




Revenue

@) Contributions & Statements
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Unrestricted Donations
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\. Unrelated Business Taxable Income

Contributions

Unrestricted

— Definition Rule

— The $250 Acknowledgement Rule

— The Quid Pro Quo Acknowledgment Rule
— Personal Gifts

Restricted

Contribution Statements

— Intangible Benefits Statement

— Due Date

Expenses

@) Accountable Reimbursement Plan
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(@) Payroll
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Accountable Reimbursement Plan

* Requires business purpose of the expenses
« Employees must substantiate the expenses
« Return of any excess reimbursements

» Handled within a “reasonable time”

* Written policy

Operating Expenses
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Filings & Requirements

G
Annual
W-2's
(Jan 30)

Quarterly
941's
(30“\)

Electronic

Filings

P Payroll Filings
Payroll & Requirements
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Payments

— $41 bor 2007 Empioyer's QUARTERLY Fodenal Tax Rt

Payroll

Employees

«Credential Hoop
«Performance

*Form W-4
*Report to State
«Form I-9 Hoop‘
FIT i i «Credentials
“FICA “SECA
*FIT Exemption

*Form W-2 \ J «Voluntary FIT

*Housing
Allowance




Finance Policies

Major Areas

i Internal Controls
ﬁ ﬂ Accounting System
H Budgeting

Contributions
——

Finance Policies, continued

Major Areas

ﬁ ﬂ Cash Receipts
ﬁ ﬂ Cash Disbursements
H Cash Management

Investments
——

Finance Policies, continued

Major Areas

i Inventory
H Fixed Assets
H Debt

Financial Reportin
P! g




Financial Resources —
Internal Revenue Service — “IRS”

Telephone
General Inf

Numbers
Guiding
—— Financial
Regulatory
. Body for
Publications Employer- Churches
with
respect to
—— Finances
Web-site www.ir-

Financial Resources —

Non-Denominational

e “Church & Clergy Tax Guide” by R.
Hammer, J.D.

e “Church Tax & Financial Guide” by Dan
Busby, CPA

e “Minister’s Tax & Financial Guide” by
Dan Busby, CPA

e “Donor-Restricted Gifts” by ECFA
e Church Law & Tax Report (bi-monthly)
e Church Treasurer Alert (monthly)

Financial Resources —

Denominational

» Baptist General Convention of Texas -
(“BGCT")
* Annual production of “Payroll Tax Guide

for Churches”
* www.bgct.org/TexasBaptist/Document.Doc?&id=3451




Financial Resources — '
Web-Sites

 Christian Ministry Resources —
www.churchlawtoday.com

* NACBA Home Page — www.nacba.net
* ECFA Home Page — www.ecfa.org

e Church Administration Resources —
www.churchadminpro.com

e Social Security —
www.socialsecurity.gov/employer

 Frieze Consulting — Policies
www.friezeconsulting.com

* www.accountingforchurches.com
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